
 
 

JOB DESCRIPTION  
 

Job Title: Financial Controller 

Reporting to: Managing Director 

Location: Newry, Northern Ireland 

Closing Date: Wednesday 24th August at 5 pm 

HBE currently has a vacancy for an extremely sharp, ambitious and commercially 
focused senior accountant with at least 5 years’ post qualification experience and 
excellent business acumen. 

HBE is a busy, supportive and friendly work environment that requires a Financial 
Controller who can be trusted to take on the responsibility for protecting all financial 
aspects of the business as well as manage the challenges of the cash flow 
processes.  This is an exciting opportunity to join a passionate company, where there 
is scope to really add value and be a strategic member of the Senior Management 
Team, at a time of significant growth and exciting development. 

Job Role: 

 

To maintain a satisfactory system of financial practices, so that timely and accurate 
management information can be provided to the Company, thereby ensuring the 
effective financial monitoring and management of the organisation. To manage a team 
of professionals to ensure strict control of all areas of finance and commercial aspects 
of the business. 
 

Key Responsibilities: 

 To co-ordinate all aspects of the financial processes for the Company; 
 Provide proactive advice and support on day to day financial issues to the 

Management Team; 
 Manage accounts on a daily basis; 
 Assist in the design and implementation of control procedures to improve 

efficiency, effectiveness & profitability and monitor spending; 
 Liaison with the company’s auditors as required; 
 Prepare quarterly VAT returns; 
 Ensure controls are in place to minimise risk; 
 Oversee the production of monthly invoices for various customers, ensuring 

prompt payment of invoices sent to the company and cross referencing of 
invoices with accounts; 

 Co-ordinate the current payroll system, ensuring the timely and accurate 
payment of  monthly wages and expenses; 

 Manage a team of 3 staff across the following core areas: accounts payable, 
purchase ledger, credit control and payroll; 



 
 

JOB DESCRIPTION  
 

 Monitor financial transactions including overseeing the maintenance of sales 
and purchase ledgers, liaising with banks, debtor finance and loan accounts 
etc; 

 Prepare financial forecast (cash flow forecast, balance sheet and profit and 
loss statement) to support business plan; 

 Prepare monthly budgetary control reports, variance analysis and financial 
forecasts; 

 Assist in the formulation, communication, implementation and continual 
review of financial processes and procedures within the Company; 

 Liaise with external agencies as necessary to assist in the development of 
procedures and policies, ensuring the Company is kept up to date with current 
legislation; 

 Establish an effective filing system that provides easy access to finance 
related information and proper documentation of all financial and contractual 
transactions; and 

 Undertake such other reasonable duties as shall from time to time be 
required, within the competency of the post holder. 

 

Essential Criteria: 

 Fully Qualified Accountant (ACA/ACCA/CIMA) 
 Minimum of 5 years’ post qualification experience in a senior finance role in a 

busy commercial organisation 
 At least 3 years’ experience of managing a team 
 Cash flow management and foreign exchange risk management experience 
 Experience of management accounts preparation, external audit and 

preparation of statutory accounts 
 Experience of financial controls and internal audit 
 VAT/PAYE knowledge and experience in UK and ROI 
 Demonstrable working knowledge of Sage Line 50 and Sage Payroll 
 Proficient in the use of Microsoft Office Applications, including Excel, Word 

and Outlook 
 Good working knowledge of PAYE/NIC and VAT 
 Ability to work both as part of a team and to take the lead 
 Ability to use judgement and make decisions 
 Excellent attention to detail and have problem solving and time management 

skills 
 Demonstrable working knowledge of computerised accounting packages 
 Extremely trustworthy and conscientious. 

Desirable criteria:  

 

Preference may be given to those candidates who have gained their finance 
experience within the construction or environmental sectors. 


